
Business Information Management I (ITSC 1309) Course Syllabus 
Seagraves High School Fall, 2025 

Denesa Free 
denesa.free@seagravesisd.com 

Conference 3:05 to 3:50 

 

 

 

Course Description: 

In Business Information Management I, students implement personal and interpersonal skills to 

strengthen individual performance in the workplace and in society and make a successful transition to the 

workforce and postsecondary education. Students apply technical skills to address business applications 

of emerging technologies, and create word-processing documents using the Microsoft Office Suite. 
 

Grading Criteria: 

• Class work/daily work (posted in Google Classroom):  75%  
• Assessments (unit exams, tests, quizzes):  25%  
• Late Work: One day late = ten point reduction  

  Two days late = twenty point reduction 
 Three days late = no credit  

 
Computer Lab:  

Students are expected to treat the equipment in the computer lab with care. No food or drinks are allowed in 
the lab. No cell phones. Students will be assigned to a computer. As a student you are ONLY allowed access to 
your assigned computer using your school user name and password. Nothing may be downloaded to any 
machine in the lab without instructor’s approval. DO NOT PLAY GAMES! We are here to learn and develop our 
skills! 

 
Expectations:  

There are certain behaviors you should adopt and display consistently throughout the year. They are designed 
to support you in your classes and help you achieve success. Expectations include:  
 

• Be respectful, be responsible. 
• Attendance/Punctuality – Please get to class on time. Students should be in their seat from bell to bell.  

Tardies will be noted, and lunch detention will be assigned after the second tardy in the six-week grading 
period.  

• Cellphones/Electronic Devices – Personal devices are not allowed to be used in the classroom. Keep 
them powered off and in your backpack! 

• Dress for Success – Follow the school’s dress code policy.  
• Hall Passes – There will be no passes the first and last ten minutes of class. You need a pass to be outside 

of class.  
• Academic Honesty Policy – Students are expected to hold themselves to high standards of integrity and 

academic dishonesty will not be tolerated in any form. Academic dishonesty includes but is not limited 
to: copying another individual’s work and passing it off as your own (plagiarism), allowing another 
individual to copy your work, distributing or utilizing an answer key that has been shared electronically.  

mailto:denesa.free@seagravesisd.com


BIM I (ITSC 1309 Course Syllabus 
Page 2 

 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BIM I (ITSC 1309 Course Syllabus 
Page 2 

 

 

 

 

 

 

 

 



BIM I (ITSC 1309 Course Syllabus 
Page 2 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 



BIM I (ITSC 1309 Course Syllabus 
Page 2 

 

 

 

 

 

 

 



BIM I (ITSC 1309 Course Syllabus 
Page 2 

 

 

 

 

 

 

  


